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AGREEMENT BETWEEN 

THE ESCAMBIA CHILDREN’S TRUST 

AND 

PENSACOLA LITTLE THEATRE, INC.  
 

 

I. PURPOSE 
 

The ESCAMBIA CHILDREN’S TRUST, hereinafter referred to as "ECT," and PENSACOLA LITTLE 

THEATRE, INC., hereinafter referred to as "Provider," enter into this mutual Agreement, 

hereinafter referred to as this “Agreement”, including all attachments referred to herein for 

the provision of services on behalf of children in Escambia County. This Agreement is a cost-

reimbursement agreement. 

 

II. TERM 

 

The initial term shall be for a period of one (1) year commencing on March 1, 2023 and 

extending through February 29, 2024. This Agreement does not take effect, and ECT has no 

responsibility for any of its obligations hereunder, until this Agreement is executed by all 

parties to this Agreement. There shall be no reimbursement for any expenses occurring 

outside of the effective dates of this Agreement.  

 

III. RENEWAL 

 

This Agreement is eligible for an annual renewal for a maximum of three (3) years.  Renewals 

are subject to ECT board approval and shall include an evaluation of Provider’s performance to 

include an evaluation of monitoring reports, a history of expenditures, a review of fiscal and 

programmatic monitoring results, and submission of a new annual budget.  

 

No less than sixty (60) days prior to the contract term date, ECT staff will perform the 

necessary review and make a recommendation to the ECT board regarding renewal. The 

proposed renewal or termination shall be on an ECT board agenda at least forty-five (45) days 

prior to the termination date.  

 

IV. ENTIRE AGREEMENT 

 

This Agreement contains all the terms and conditions agreed upon by the parties with respect 

to the subject matter of this Agreement.  No other agreements regarding the subject matter of 

this Agreement shall be deemed to exist or to bind any of the parties hereto. 

 

V. PROVIDER AS INDEPENDENT CONTRACTOR 

 

The Provider agrees that it shall be an independent contractor and that its officers, employees, 
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or representatives shall not be considered employees of ECT.  The Provider will be fully 

responsible for all social security payments, withholding taxes, workers' compensation 

insurance and liability insurance for the Provider, its officers, employees and representatives, 

and ECT shall have no responsibilities for such items. 

 

VI. STAFF 
 

Provider agrees to employ staff, at its own expense, to execute services provided in 

accordance with this Agreement. Such individuals shall not be considered employees of ECT, 

and are subject to the supervision, personnel practices, and policies of the Provider. Unless 

otherwise approved by ECT, all Provider staff shall meet qualifications as stated in the 

approved position profile on file at ECT and any approved revisions. The position profiles shall 

be provided to ECT prior to the execution of this Agreement and are attached hereto as 

Exhibit F.  

 

VII. CONTINUING OBLIGATION TO KEEP ECT INFORMED 

 

The parties agree that their relationship will be enhanced and the possibility of 

misunderstandings or disputes will be reduced if they communicate periodically.  In particular, 

the Provider acknowledges the importance in keeping ECT informed relative to the services it 

is providing.  The Provider will promptly notify ECT prior to any significant change(s) in the 

delivery of the services as set forth in its proposal.  Significant changes that would require 

notification to ECT would include, but not be limited to, the commencement or conclusion of 

employment of key staff, such as the executive director or program coordinator.  In addition, 

the Provider must notify and obtain ECT’s approval prior to effectuating any material change(s) 

in the delivery of services set forth in its proposal.  Material change(s) would include, but not 

be limited to, location of facilities where services are being provided,  the number of staff 

assigned to a service delivery site, or any unanticipated budgetary impacts such as changes to 

staffing, supply costs, or changes that otherwise impact the cost of services. The Provider 

agrees to permit ECT and its staff to conduct site visits. 

 

VIII. SHARING INFORMATION 

 

The Provider agrees to share with ECT, and other agencies as specified by ECT, such 

information and data, which ECT determines is appropriate. The information and data to be 

collected is outlined in the attached Data Collection Requirements, attached hereto as Exhibit 

C and incorporated herein by reference.  To facilitate this sharing of information, the Provider 

agrees to have an appropriate release form signed by the parent or guardian of each client 

being served through the ECT’s funding.  Minimum demographic information will include client 

unique identifier, street address, zip code, sex, race, age, if a teen parent, if family is served, 

primary service component, and outcomes.  Data will be shared via ECT’s website, electronic 
database, or spreadsheet (as applicable). All shared information is subject to the Confidential 

Information and Public Records provisions contained in this Agreement.  
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IX. SERVICES/SCOPE OF WORK 

 

Provider agrees to deliver services as stated in the attached ECT approved Solicitation Response 

or Unsolicited Grant Application Form, attached hereto as Exhibit A, and incorporated herein 

by reference. Provider agrees to accomplish Performance Measures outlined in the 

Performance Measurements attached hereto as Exhibit B, and incorporated herein by 

reference. Exhibits A and B together form the Scope of Work for this Agreement. A Scope of 

Work update, or certification that no updates are needed, is due for submission prior to 

execution of this Agreement. Any proposed changes in service delivery after execution of this 

Agreement, must be approved in writing by ECT in advance of making those changes, and 

Scope(s) of Work shall subsequently be updated within ten (10) calendar days of that approval. 

See Section XV. General Conditions, subparagraph 31, Amendments. Costs associated with any 

unapproved changes in service delivery may not be reimbursed. 
 

X. METHOD OF PAYMENT 
 

1. ECT agrees to reimburse up to $144,681.00 for services rendered pursuant to this 

Agreement, for actual costs incurred for services rendered pursuant to this Agreement. 

2. All requests for reimbursement must be certified true and correct by the Provider and 

must be accompanied by the appropriate documentation as prescribed by ECT which 

may include but not be limited to receipts, purchase orders, cancelled checks, price 

quotes, or other supporting information to document that the expenditure was 

reasonable, allocable, and allowable.   

3. Requests for reimbursement shall be made using the ECT Reimbursement Request 

Form, attached hereto as Exhibit D, until such time as the SAMIS Client Relationship 

Management portal is launched. Once the SAMIS Client Relationship Management 

portal is launched, ECT shall notify the Provider and all subsequent requests for 

reimbursement shall be submitted electronically through SAMIS . 

4. Requests for reimbursement are due to ECT by the 20th day of the month following the 

date the related expenses are incurred.  

5. The Provider shall submit a request for payment at a minimum of once a month. No 

more than two (2) requests for reimbursement may be submitted per month.  

6. Reimbursement requests shall be submitted timely and only for amounts actually 

incurred that should properly be reimbursed per this Agreement within reasonably 

needed amounts based on the budget and other funding sources.  

7. ECT issues reimbursements within 21 days of receipt of a request for reimbursement. 

Reimbursements shall be made on pace throughout the fiscal year in order to allow for 

a consistent and orderly delivery of services.  

8. ECT has the right to withhold or suspend payment if the Provider has not met the 

performance measures contained within this Agreement.  
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XI. TERMINATION 
 

1. It is the intent of ECT to ensure a consistent and orderly delivery of services. It is the 

further intent of ECT to terminate Agreements in those situations where such action is 

essential to the protection of its interests and the interests of children and families 

served by ECT, as determined solely by ECT. 

2. In the event funds to finance this Agreement become unavailable, ECT may terminate 

this Agreement upon no less than twenty-four (24) hours' notice in writing to the 

Provider. Said notice shall be delivered by certified mail, return receipt requested. 

3. ECT shall endeavor, whenever possible and consistent with its legal obligations and 

principles of prudent management, to provide thirty (30) days' notice for termination 

due to lack of funds. ECT shall be the final authority as to the availability of funds and 

extension of notice beyond the minimum time herein stated. 

4. This Agreement may be terminated by ECT for any breach of terms by the Provider upon 

twenty-four (24) hours written notice. Said notice shall be delivered by certified mail, 

return receipt requested. 

5. Provider shall only be compensated for services performed prior to the termination 

date. Provider may only terminate this Agreement upon thirty (30) calendar days' 

written notice to ECT delivered by certified mail, return receipt requested. 

6. The above provisions shall not limit ECT's right to remedies at law or to damages. 

7. ECT has the right to terminate this Agreement if the Provider fails to meet the 

performance measures specified in this Agreement.  

8. Termination of this Agreement shall not affect any rights, obligations, and liabilities of 

the parties arising out of transactions which occurred prior to termination. 

9. Provider understands and acknowledges that the funding will only be for the term 

stated herein. 

 

XII. APPROPRIATION OF FUNDS 

 

1. ECT's performance and obligation to pay under this Agreement are contingent upon an 

annual appropriation for its purpose by ECT.  In the event funds to finance this 

Agreement become unavailable or are not appropriated, ECT, at ECT's sole discretion, 

may terminate this Agreement upon no less than twenty-four (24) hours’ notice, in 
writing by certified mail, return receipt requested, to the Provider.   

2. Notwithstanding anything herein to the contrary, the parties agree that the dollar 

amount set forth in Section X, Method of Payment,  Paragraph 1 above may be reduced 

in the event that ECT determines that the Provider will not spend the entire amount 

allocated during the term of this Agreement.  This determination may be made (a) 

based upon ECT’s review of Provider’s program and its expenditure history or (b) 

during the course of reviewing a budget revision submitted by the Provider pursuant to 

ECT’s procedures.  Before any such reduction becomes final, the Provider will be 
notified in writing of the proposed action and shall have the opportunity to address 

ECT regarding the proposed reduction.  Such written notification shall occur not less 

than ten (10) days prior to the Board meeting where such action is to be considered. 
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Any proposed reduction will be determined by the ECT Board. The decision of ECT on 

this issue shall be within its sole discretion and shall be final. 

 

XIII. COMMENCEMENT OF PAYMENT 
 

Payment shall not be made for services rendered prior to the commencement date of this 

Agreement. 

 

XIV. AUTHORITY 

 

Each party represents and warrants to the other party that it has full power and authority to 

enter into and is fully licensed and able to perform its obligations under this Agreement, and 

this Agreement constitutes a legal, valid and binding obligation, enforceable in accordance 

with its terms. 

 

XV. GENERAL CONDITIONS 
 

1. Agreement Revisions 
 

This Agreement and its attachments constitute the contractual relationship between the 

Provider and ECT. If there is any discrepancy between program-related documents, this 

Agreement preempts all other documents. No amendment to this Agreement or its 

attachments may be made without the prior written approval of ECT and Provider. See 

subparagraph 31, Amendments, contained herein.  

 

2. Fiscal Responsibility 
 

a. Provider agrees to maintain books, records, and documents (including electronic 

storage) in accordance with generally accepted accounting principles and practices 

which accurately and appropriately reflect all expenditures of funds listed in the 

approved budget attached hereto as Exhibit E and incorporated herein by reference.  

b. Provider agrees that all financial records and supporting documentation shall be subject 

at all times to inspection, review, or audit by ECT personnel or its duly authorized 

agent. 

c. Provider agrees to maintain and file with ECT in a timely fashion, reports related to 

services provided under this Agreement. 

d. Provider agrees to retain all financial records, supporting documentation, statistical 

records, and any other documents pertinent to this Agreement for a period of five (5) 

years after termination of this Agreement. If an audit has been initiated and audit 

findings have not been resolved at the end of five (5) years, all records shall be retained 

until resolution of audit findings. 

e. Provider shall provide supporting documentation (board meeting minutes, etc.) for all 

salary adjustments.  

f. ECT shall not reimburse expenses not previously approved by ECT. All expenses must 
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be specified within the approved budget, based on the scope of work, reasonable, 

allocable to the project, and accompanied by appropriate backup documentation.  

g. Provider shall include all audit and recordkeeping requirements of this Agreement in all 

approved subcontracts and assignments hereunder. 

 

3. Audit and Management Letter 
 

ECT is committed to assurances that all funds provided are being used consistent with its 

policies and in the best interest of the children and taxpayers of Escambia County.  

 

a. An independent audit is required for organizations receiving annual contributions of 

$1,000,000 or more. If Provider receives annual contributions of $1,000,000 or more: 

Upload three most recent years of audited financial statement summaries and 

disclosures to include internal control reports and any accompanying management 

letters, OR individual tax returns and personal financial statement of net worth for the 

most recent year if Proposer is an individual proprietor.  Privately held companies 

wishing to maintain confidential financial information must have Dunn & Bradstreet 

Reports (D&B).  If any of these statements include a material weakness or significant 

deficiency, include a letter of explanation. 

b. For those with annual contributions of at least $500,000 but less than $1,000,000, the 

organization’s financial statements may be reviewed or audited by an independent CPA. If 

Provider receives annual contributions of at least $500,000 but less than $1,000,000: 

Upload three most recent financial statements reviewed or audited by an independent 

CPA. 

c. For those with less than $500,000 in annual contributions, a compilation, audit, or review of 

the financial statement is optional under Florida statute, but ECT requires that programs with 

revenue of less than $500,000 undergo either an audit or a fiscal review each fiscal year.  The 

review shall be performed consistent with the American Institute of Certified Public 

Accountants (AICPA) Standards for Government/Non-Profit Organizations, or other mutually 

agreed upon standards. If Provider receives less than $500,000 in annual contributions: 

Upload three most recent 990s, compilations, audits, or reviews of financial 

statements. 

 

The Provider agrees to submit to ECT a fiscal review or an independent audit of the financial 

statements of the entity in its entirety and any accompanying management letter(s) 

immediately upon receipt by the Provider's board, but within a period not to exceed one 

hundred and eighty (180) calendar days of the close of the Provider's fiscal year. The audit must 

be performed by a firm licensed to perform audits in the State of Florida and conducted in 

accordance with generally accepted auditing standards and standards established by the 

American Institute of Certified Public Accountants (AICPA). The Provider is required to engage 

an audit firm or CPA that follows Government/Non-Profit Audit Standards when conducting the 

financial audit and that shows evidence of a peer review report completed every three (3) 

years. 
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The Provider's auditor must comply with the Independence Rule and comply with the General 

Requirements for Performing Nonattest Services and Documentation Requirements When 

Providing Nonattest Services. Such nonattest services include: (1) financial statement 

preparation; (2) cash to accrual conversions; (3) reconciliations; (4) advisory services; (5) 

appraisal, valuation and actuarial services; (6) benefit plan administration; (7) bookkeeping, 

payroll and other disbursements including proposed standard, adjusting or correcting journal 

entries; (8) preparation of depreciation schedules; (9) business risk consulting; (10) corporate 

finance consulting (11) executive or employee recruiting; (12) forensic accounting; (13) hosting 

services; (14) information systems design, implementation or integration; (15) internal audit; 

(16) investment advisory or management; (17) tax services. 
 

4. Other Financial Support 
 

a. Provider shall report within thirty (30) calendar days any major changes in non-ECT 

revenue which would impact targeted service levels in ECT funded programs during the 

fiscal year. 

b. ECT funds shall not be used to supplant other sources of revenue. 

c. Revenues earned by an ECT funded program must remain in that program as a 

condition of funding. ECT funding may not result in a prohibited private benefit (i.e., a 

profit) for the Provider.  

d. Provider may not charge any fee or tuition for services or programs funded by ECT.  

 

5. Program Monitoring and Data Quality 
 

Provider agrees to assign appropriate staff as necessary to attend meetings with ECT and/or 

staff to discuss issues and recommendations including, but not limited to, quality of service, 

service delivery systems, coordination of services, client  satisfaction, records, maintenance, 

and funding maximization. 

 

Provider agrees to submit monitoring, site visit, accreditation, and licensing reports supplied 

by funding, accreditation, and licensing entities, as applicable, to ECT no more than thirty (30) 

calendar days following Provider receipt.  

 

Provider agrees to submit quarterly progress reports no later than the end of each quarter and 

other information in such format and at such times as may be prescribed by ECT (including via 

SAMIS, Secure Portals, and Provider specific data collection systems), and to cooperate in 

monitoring activities including, but not limited to, access to sites, staff, fiscal and participant 

records, logs, participant rights and responsibilities policies, participant handbooks, grievance 

and complaint procedures, and the provision of related participant and participant rights 

information. Provider agrees to respond to any monitoring findings within the time frame 

specified therein. Provider shall maintain and have available for audit inspection participant 

records for five (5) years post termination of services. Provider agrees to abide by the ECT 

policies regarding program monitoring.  
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Provider agrees to provide ECT representatives access, without presence of the Provider 

supervisor, to staff or program participants during any monitoring, with or without advance 

notice. Youth participants will be interviewed only in group settings or with Provider staff 

present unless parental consent is obtained. 

 

Provider staff shall adhere to ECT's performance reporting and data collection requirements 

and ECT's financial policies and procedures for funded programs. All staff who have any 

responsibility (supervisory or direct) for data entry shall be trained within thirty (30) calendar 

days of hire. The Provider is responsible for maintaining written policies and procedures for 

providing data to ECT in a timely manner. The Provider is responsible for reviewing  SAMIS 

permissions to ensure that all users are active employees with access to appropriate data 

systems and modules as required. The Provider is responsible for implementing appropriate 

procedures into their data policies to protect data and prevent accidental or malicious 

disclosure of participant information. The Provider is responsible for maintaining fiscal access 

and workflow approval throughout the fiscal year. 

 

Provider shall notify ECT no less than ninety (90) days prior to implementation of data 

system(s) used for participant and/or financial information that are used to share data with 

ECT. 

 

ECT and Provider shall maintain the confidentiality of client services and records in full 

accordance with any federal or state laws or federal regulations mandating such 

confidentiality. 

 

6. Board Members 
 

Within thirty (30) calendar days of approval or a change of board composition, Provider shall 

submit to ECT an updated list of board members to include the start date of all members and, 

for board chair only, the email and physical address, phone number, and place of employment. 

 

7. Nondiscrimination 
 

Provider shall not discriminate against an employee, volunteer, or participant of the Provider 

on the basis of race, color, gender, religion, national origin, citizenship, disability, marital 

status, age, veteran status, sexual orientation, pregnancy, and genetic information, or any 

other legally protected category except that programs may target services for specific 

participant groups as defined in the application. Additionally, Provider shall demonstrate the 

standards, policies, and practices necessary to render services in a manner that respects the 

worth of the individual and protects and preserves the dignity of people of diverse cultures, 

classes, races, religions, and ethnic backgrounds. 

 

8. Publicizing of ECT Support - Endorsements 
 

Provider shall distribute a press release announcing that it has been awarded funding by 
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Escambia Children’s Trust. 
 

Provider website shall include the ECT logo that links to the ECT website landing page at  

www.escambiachildrenstrust.org.  

 

ECT's logo must be visible at Provider's administrative and program sites, be featured on the 

Provider’s website, and be present on the following Provider materials as an 
acknowledgement of support: 

 

 Annual report 

 Program brochures and marketing materials 

 

9. Assignments and Subcontracts 
 

The Provider shall be prohibited from subcontracting, selling, assigning, or otherwise 

transferring its interest in this Agreement to any other person, governmental entity, firm or 

corporation except upon prior written agreement of ECT, which ECT may withhold in its sole 

discretion, ECT and the Provider each binds itself and its partners, successors, executors, 

administrators and assigns to the other party and to the partners, successors, executors, 

administrators and assigns of such other party, in respect to all covenants of this Agreement. 

 

No such approval by ECT of any assignment or subcontract shall be deemed in any event or in 

any manner to provide for the incurrence of any obligation by ECT in addition to the total 

dollar amount stated in this Agreement. ECT shall have the right to require the Provider to 

replace any Subcontractor found, in the reasonable judgment of ECT, to be unacceptable. 
 

All such assignments or subcontracts shall be subject as applicable to the terms and General 

Conditions of this Agreement and to any conditions of approval that ECT shall deem necessary. 

Subcontracts for program service delivery described in the approved program methodology 

must be reviewed according to the Subcontract Assessment. The assessment outlines 

elements that must be included in subcontracts. Subcontracts and the corresponding 

Subcontract Assessment shall be submitted to ECT within thirty (30) calendar days of the 

effective date of this Agreement and upon revision, amendment, and execution of the 

subcontract thereafter. 

 

Provider shall have full responsibility for the successful performance and completion of all 

subcontracted duties under this Agreement to the same extent as if the Provider performed 

such duties. The Provider shall be the sole point of contact for subcontracts with regard to all 

matters under this Agreement. Provider is responsible for monitoring subcontracts of ECT 

funded programs unless otherwise specified in a Special Condition of this Agreement. 

Documentation of monitoring of subcontracts shall be submitted to ECT no more than thirty 

(30) calendar days following completion of the monitoring activities. 

 

 

http://www.escambiachildrenstrust.org/
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10. Confidential Information 
 

Provider must follow all laws regarding confidentiality of information including, but not limited 

to, HIPAA. Provider shall not use or disclose any information which specifically identifies a 

recipient of services under this Agreement, and shall adopt appropriate procedures for 

employees' handling of confidential data with the following exceptions: a) such information 

may be revealed as may be necessary to conform to Fiscal Responsibility and Program 

Monitoring requirements as stated in the General Conditions of this Agreement; b) such 

information may be revealed as may be necessary pursuant to applicable federal, state, or 

local law and related regulations; and c) such information may be revealed with the written 

consent (authorization) of the recipient, or the recipient's responsible parent or guardian, 

where authorized by law. Provider is responsible to adopt appropriate policies, notifications, 

authorizations, and other relevant information that allows for the sharing of confidential 

information with ECT. 

 

The Provider shall also maintain in participant files a completed copy of a ECT-approved form 

for authorizing client consent to release information for each participant receiving services. As 

allowed by law and Provider policy, the Provider shall add ECT to consent forms including 

HIPAA consent forms to facilitate data sharing and implement the Fiscal Responsibility and 

Program Monitoring requirements as stated in the General Conditions of this Agreement and 

advise ECT within two (2) business days if a participant has withdrawn consent to share data 

and note this withdrawal of consent in the case file. ECT has full discretion as to the use of 

data and ECT owns all data once transferred to ECT. 

 

Provider shall obtain permission and license for the use of any and all photographs, 

videotaping, audio recordings, or written interviews/stories of participants, to include use of 

name, image and other identifiable information in connection with a press release, news story, 

testimonial, or story that may be viewed by the general public, and that the participant will 

not receive compensation for participation in the use of this information. For youth under the 

age of eighteen (18), Provider will obtain the signature of a parent or legal guardian. 

 

In no event should participant identifying information ever be emailed or faxed to ECT. 

 

In the event of an improper disclosure of participant information by Provider, Provider shall 

inform ECT of the improper disclosure and extent thereof within two (2) business days of 

becoming aware of the improper disclosure. Provider shall cooperate fully with ECT and take 

all necessary steps to correct and remedy any damage caused by the Provider's improper 

disclosure and to prevent future improper disclosure. Provider shall defend, indemnify and 

hold harmless ECT from any and all damages caused by the improper disclosure of any 

confidential information as defined by law including, but not limited to, Protected Health 

Information under HIPAA and any and all costs associated with remedying the disclosure. 

Provider shall defend, indemnify and hold harmless ECT from any and all damages caused by 

the improper disclosure as defined by law of any information including but not limited to 

personally identifiable information (PII) and protected health information (PHI) as required 
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under HIPAA, HITECH and FIPA regulations or other information that is confidential and/or 

exempt from disclosure per F.S. 119. This provision shall survive the termination of this 

Agreement. 

 

Likewise, in the event of an improper disclosure of Provider's participant information by ECT, 

ECT shall inform Provider of the improper disclosure and extent thereof within two (2) 

business days of becoming aware of the improper disclosure. ECT shall cooperate fully with 

Provider and take all necessary steps to correct and remedy any damage caused by ECT's 

improper disclosure and to prevent future improper disclosure.  

 

11. Public Records 
 

ECT is a public entity subject to Florida's Public Records Law, which includes provisions relating 

to records retention, production, and confidentiality. Provider subcontracts that arise out of 

this Agreement must apply the entirety of this public records condition to the Subcontractor. 

 

IF THE PROVIDER HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA 

STATUTES, TO THE PROVIDER'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS 

CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT: 

 

Escambia Children’s Trust 

1000 College Boulevard, Ste. 1100-H 

Pensacola, FL 32504 

(850) 475-4980 

info@escambiachildrenstrust.org 
 

Provider must comply with 119.0701 and must: 

 

a. Keep and maintain public records required by ECT to perform the service. 

b. Upon request from ECT's custodian of public records, provide ECT with a copy of the 

requested records or allow the records to be inspected or copied within a reasonable 

time at a cost that does not exceed the cost provided in F.S. 119 or as otherwise 

provided by law. 

c. Ensure that public records that are exempt or confidential and exempt from public 

records disclosure requirements are not disclosed except as authorized by law for the 

duration of the contract term and following completion of the contract if the Provider 

does not transfer the records to the public agency. 

d. Upon completion of the contract, transfer, at no cost, to ECT all public records in 

possession of Provider or keep and maintain public records required by ECT to perform 

the service. If the Provider transfers all public records to ECT upon completion of the 

contract, Provider shall destroy any duplicate public records that are exempt or 

confidential and exempt from public records disclosure requirements. If Provider keeps 

and maintains public records upon completion of the contract, the Provider shall meet 

all applicable requirements for retaining public records. All records stored 

mailto:communications@jwbpinellas.org


 

Escambia Children’s Trust Agreement 

Page 12 of 24 

electronically must be provided to ECT, upon request from ECT's custodian of public 

records, in a format that is compatible with the information technology systems of ECT. 

 

In addition, Provider should be aware that Social Security numbers are confidential and 

exempt from disclosure (119.071(5)) and personal identifying information of a child or the 

parent or guardian of the child held by ECT or service provider under contract with ECT is 

exempt from disclosure (125.901(11)). There are many other exemptions in the law that 

Provider should be cognizant exist. However, for Provider, any and all contracts between ECT 

and Provider, program methodology, budgets, requests for reimbursements, emails, other 

written correspondence and any other documents exchanged between the Provider and ECT 

are generally public records and will be disclosed in the sole discretion of ECT and must be 

retained in accordance with Florida's record retention policy. Providers should not provide any 

documents to ECT containing Trade Secrets, as defined by F.S. 812.08, or exempt or 

confidential and exempt information to ECT without specifically marking such document. By 

submitting any documents or information whatsoever to ECT, Provider agrees that ECT may 

use and disclose all information and documents submitted for any purpose ECT sees fit and 

that it is within ECT's sole discretion to determine if any information submitted is exempt from 

disclosure. 

 

Any Provider who receives a public records request for records pertaining to ECT or services 

funded by ECT, must advise ECT within two (2) business days of the records request and ECT 

and Provider will work together to respond to any such request. This provision shall survive 

termination of this Agreement. 

 

12. Return of Funds 
 

Provider agrees to return to ECT any overpayment due to costs not incurred or costs 

disallowed pursuant to the terms of this Agreement and such funds shall be considered ECT 

funds and shall be refunded to ECT in accordance with its instructions. Should Provider fail to 

return said funds, Provider shall be responsible for all costs and fees of collection incurred by 

ECT - including, but not limited to, attorney fees and court costs including any pre-suit 

collections fees and costs. This provision survives termination of this Agreement and return of 

funds for overpayment or disallowance will be required even if the overpayment or 

disallowance is discovered after this Agreement is terminated. 

 

13. Special Situations and Incidents 
 

Provider agrees to inform ECT in writing within one (1) business day of any circumstances or 

events which may reasonably be considered to jeopardize its capability to continue to meet its 

obligations under the terms of this Agreement. Participant incidents are required to be 

reported for situations that occur only while under the Provider's care and includes anything 

that may reflect negatively or critically upon ECT. 

 

Certain personnel are mandated by law to report their suspicions of child abuse, neglect, or 
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abandonment to the Florida Abuse Hotline (1-800-96-ABUSE). All concerns regarding 

suspected abuse, neglect, or abandonment of a child or vulnerable adult by the Provider shall 

first be reported to the Florida Abuse Hotline and then reported to ECT. Incident reporting 

does not preclude mandated reporting requirements. 

 

Critical Incidents are defined as follows: 

 

a. Abduction - An incident in which an individual who does not have care and custody of a 

child has taken the child. Concerns of child abductions shall immediately be reported to 

the appropriate law enforcement personnel. 

b. Abuse or Neglect - Reasonable cause to suspect that a child has been harmed or is 

believed to be threatened with harm while in the Provider's care. 

c. Breach of Information - Sensitive, protected or confidential data has potentially been 

viewed, stolen or used by an individual unauthorized to do so. 

d. Elopement- When a minor participant leaves a setting without permission or 

authorization. 

e. Employee Arrest - Employee conduct or activity that results in potential liability to the 

Provider or ECT, death or harm to a participant, or results in a law violation, including 

falsification of official records. If an arrest is made for a potentially disqualifying offense 

under Level 2 background screening requirements, or if the arrest occurred while in the 

performance of an employee's official duties, the incident should be reported 

immediately. 

f. Investigation or Lawsuit - Any formal investigation or legal action brought against 

Provider which relates to the services funded by ECT or which may reasonably be 

considered to jeopardize its capability to continue to meet its obligations under the 

terms of this Agreement. 

g. Media Coverage or Public Inquiry - Media coverage or public reaction that may have an 

impact on the Provider or ECT's ability to protect and serve its participants, or other 

significant effect on the Provider or ECT. 

h. Participant Death - The death of any participant receiving ECT services, regardless if the 

death occurred while under Provider's care. 

i. Participant Illness - An illness of a participant requiring a response by Emergency Medical 

Services AND transport to a medical facility due to the severity of the illness while 

participant is attending the program. 

j. Participant Injury - A medical condition of a participant requiring a response by 

Emergency Medical Services AND transport to the hospital due to the severity of the 

medical condition or injury while the participant is attending the program. Note in both 

instances of Participant Illness and Participant Injury the parents may use Emergency 

Medical Services as transportation to the hospital - if it is used solely for this purpose an 

incident report is not required. In the event that the participant leaves the program and 

requires emergency care due to an injury or illness incurred at the program, an incident 

report should be completed when the program becomes aware. 

k. Sexual Battery - An allegation of sexual battery involving a participant or employee as 

evidenced by medical evidence or law enforcement involvement. Sexual battery 
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includes participant on participant incidents, employee, agent or volunteer on 

participant, and participant on employee, agent or volunteer. 

l. Suicide Attempt - An act which clearly reflects the physical attempt by an active 

participant to cause his or her own death, which results in bodily injury requiring 

medical treatment by a licensed health care professional. 

 

In addition, the Provider shall notify ECT immediately upon knowledge of any action or 

incident involving Provider staff or volunteers that could potentially jeopardize the terms of 

this Agreement which includes misconduct, malfeasance during working hours, or any conduct 

that results in the arrest of a staff member or volunteer after hours. 
 

Within one (1) business day, the Provider must submit electronically by email to 

info@escambiachildrenstrust.org a completed Incident Report to ECT with full details and 

disposition of the incident, excluding identifying information such as name, date of birth, and 

address. In the event of a participant death, please contact by phone the ECT Executive 

Director within three (3) hours of knowledge of the incident. 

 

All email communications made or received by ECT members or staff are considered public 

records and are retained and, upon request, made available to the public and media in 

accordance with Chapter 119, Florida Statutes. 

 

Provider must adhere to the reporting requirements hereunder after the termination of this 

Agreement if Provider becomes aware of a Critical Incident after the termination of the 

Agreement if the Critical Incident occurred during the term of the Agreement and/or relates to 

the services funded by ECT. 

 

14. Provider Staff Membership on Board 
 

Provider agrees that Provider staff shall not serve as voting members of the Provider's 

governing board. 

 

15. Provider & Program Data Maintained In 2-1-1 Database 
 

Provider agrees to maintain accurate and up-to-date Provider and program data in the 2-1-1 

Northwest Florida database. The Provider will review and update (as necessary) this data at 

least once annually. The Provider will list data for newly funded program(s) within thirty (30) 

calendar days of the date that ECT funds the program. This requirement applies to all 

programs accepting 2-1-1 referrals. 

 

16. Provider Staff Background Checks 
 

All program staff and Provider staff (including employees, independent contractors, and staff 

of subcontractors), volunteers and those who may have access to youth participants are 

required to undergo and pass a national Level 2 background check that complies with the 

standards set forth in F.S. 435. Those individuals must have no disqualifying offenses listed in 

mailto:info@escambiachildrenstrust.org
mailto:IRreviewteam@jwbpinellas.org
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F.S. 435.04. for which they have not received an exemption in accordance with Florida law. All 

staff and volunteers must continue to qualify to pass a Level 2 screening at all times and must 

notify their employer if at any time they no longer qualify to pass a Level 2 screening. Proof of 

Level 2 background clearance, including current executed affidavits/attestations of good moral 

character, must be maintained at all times in the appropriate files and the screening repeated 

every five (5) years or more often in accordance with law or as requested by ECT. This 

requirement applies to employees regardless of the funder supporting the position and all 

volunteers and subcontractors who may have access to youth. Volunteers and subcontractors 

who assist on an intermittent basis for less than ten (10) hours per month do not have to be 

screened if a person who meets the screening requirement of this section is always present 

and has the volunteer and subcontractor within his or her line of sight. The Provider is 

required to clearly document which volunteers meet the criteria for a Level 2 background 

screening and affidavits of good moral character, and which are exempt according to the 

terms of this Agreement. The Provider's policy and practice for background screening must 

provide for adequate protection and must comply with all applicable laws and implementing 

regulations including, but not limited to F.S. 435. 

 

The Florida Department of Children and Families provides an exemption process under this 

statute. ECT does not provide an exemption or waiver process. 

 

Should a Provider not be statutorily authorized to receive a national Level 2 background check 

in accordance with F.S. 435, the Provider must still comply with the standards set forth in F.S. 

435 through VECHS background screening. Only in the event the Provider does not qualify to 

receive a national Level 2 background check in accordance with F.S. 435 and is not eligible to 

participate in VECHS, then the Provider must engage a third-party vendor to conduct a 

national background check and must comply with the standards as set forth in 

F.S. 435. 

 

Providers using VECHS, or any other third-party vendor which does not allow the release of 

background screening results to ECT, must sign and provide to ECT an affidavit which ensures 

compliance with the entirety of this section. This affidavit must be renewed annually by the 

Provider's Executive Director or equivalent and submitted within thirty (30) calendar days of 

the effective date of this Agreement and upon change of staff in this position. Provider must 

also provide a written procedure within thirty (30) calendar days of the effective date of this 

Agreement which outlines the process by which compliance is ensured with the entirety of this 

section, including the person responsible for conducting verification between results of VECHS 

information and the disqualifying offenses according to F.S 435. Personnel and volunteer files 

shall reflect who verified whether the employee or volunteer candidate passed the 

background screening according to F.S. 435.04. 

 

Provider agrees to submit to monitoring of personnel and volunteer files and other required 

documents to ensure compliance with this section. Monitoring will include, but not be limited 

to, review of training logs, position descriptions, applications, resumes and Provider 

verification of staff credentials. Providers shall not release PHI to ECT and shall keep this 
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information separated from personnel and volunteer files. Parental consent for ECT 

monitoring activities must be evident in the participant files of minor children. 

 

17. Attendance 
 

Provider is required to keep attendance records. Attendance may be tracked in the ECT SAMIS 

Database or other approved data system. 

 

18. Drug-Free Workplace 
 

The Provider shall have and enforce a Drug and Alcohol Free Workplace Policy. Provider agrees 

to submit to monitoring of its policy to ensure compliance with this section.  

 

19. Public Entity Crimes 
 

Per Section 287.133, F.S., a person or affiliate who has been placed on the convicted vendor 

list following a conviction for a public entity crime may not submit a bid on a contract to 

provide any goods or services to a public entity, may not submit a bid on a contract with a 

public entity for the construction or repair of a public building or public work, may not submit 

bids on leases of real property to a public entity, may not be awarded or perform work as a 

contractor, supplier, subcontractor, or consultant under a contract with a public entity, and 

may not transact business with a public entity in excess of the threshold amount provided in 

Section 287.017, for CATEGORY TWO for a period of thirty-six (36) months from the date of 

being placed on the convicted vendor list. 

 

20. ECT Policies and Procedures 
 

Provider agrees to follow all ECT policies and procedures which can be located on the ECT 

website at www.escambiachildrenstrust.org and which are incorporated into this Agreement 

in their entirety. Said policies include, but are not limited to, all Board policies, funding policies, 

ECT financial policies and procedures for funded programs, research policies, security policies, 

ECT data quality guidance, and policies that may be promulgated by ECT within its sole 

discretion from time to time. ECT reserves the right to change these policies from time to time 

within its sole discretion. ECT will provide a minimum of thirty (30) calendar days' notice to the 

Provider and it is the responsibility of the Provider to be in compliance with all policies and 

procedures at all times. 

 

21. Accreditation  

 

Provider is encouraged to provide certification of current accreditation by a recognized 

national accrediting body appropriate to the programming funded by ECT. 

 

Regardless of accreditation, the Provider must meet the highest professional standards 

established through its specific field. 

 

http://www.escambiachildrenstrust.org/
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22. Conflict of Interest 
 

The Provider must have no interest and shall acquire no interest, either direct or indirect, 

which would conflict in any manner with the performance or services required hereunder. The 

Provider further represents that no person having any such interest shall be employed or 

subcontracted by the Provider during the Agreement term and any extensions. 

 

The Provider shall promptly notify ECT, by email to info@escambiachildrenstrust.org, of all 

potential conflicts of interest for any prospective business association, interest, or other 

circumstance, which may influence or appear to influence the Providers judgment or quality of 

services being provided hereunder. Such written notification shall identify the prospective 

business association, interest or circumstance, the nature of work that the Provider may 

undertake and request an opinion of the ECT Executive Director as to whether the association, 

interest or circumstance would, in the opinion of ECT, constitute a conflict of interest if entered 

into by the Provider. ECT agrees to notify the Provider of its opinion, in person, or by email, 

regular mail or delivery service, within thirty (30) days of receipt of notification by the 

Provider. 

 

23. Insurance Requirements 
 

Prior to commencing any services under this Agreement, the Provider shall provide one copy 

of certificates evidencing insurance coverage as required hereunder.  All insurance policies 

shall be issued by companies authorized to do business under the laws of the State of Florida.  

The certificates shall clearly indicate that the Provider has obtained insurance of the type, 

amount, and classification as required for compliance with this provision and that no material 

change or cancellation of the insurance shall be effective without thirty (30) days prior written 

notice to ECT.  Compliance with this provision shall not relieve the Provider of its liability and 

obligations under this Agreement. 

 

a. The Provider shall maintain, during the life of this Agreement, commercial general 

liability, including contractual liability insurance in the minimum amount of $1,000,000 

per occurrence to protect the Provider from claims for damages for bodily and personal 

injury, including wrongful death, as well as from claims of property damages which may 

arise from any operations under this Agreement, whether such operations be by the 

Provider or by anyone directly employed by or contracting with the Provider. 

b. The Provider shall maintain, during the life of this Agreement, comprehensive 

automobile liability insurance in the minimum amount of $1,000,000 combined single 

limit for bodily injury and property damages liability to protect the Provider from claims 

for damages for bodily and personal injury, including death, as well as from claims for 

property damage, which may arise from the Provider’s ownership, use, and/or 
maintenance of automobiles, including rented automobiles, for the provision of 

services under this Agreement or arising out of this Agreement.  Proof of appropriate 

automobile liability insurance is required for any Provider employee or contractor who 

utilizes a privately owned automobile in order to provide the services detailed in its 

mailto:info@escambiachildrenstrust.org
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proposal to ECT or arising there-from. 

c. The Provider shall carry Workers’ Compensation Insurance as required by Florida 
Statutes.  In the event Provider does not carry Workers’ Compensation Insurance and 
chooses not to obtain same, then Provider shall in accordance with Section 440.05, Fla. 

Stat., apply for and obtain an exemption authorized by the Department of Insurance 

and shall provide a copy of such exemption to ECT. 

d. Depending on the services to be provided, the Provider may be required to maintain, 

during the life of this Agreement, professional liability insurance or errors and 

omissions liability insurance in the minimum amount of $1,000,000 per occurrence to 

protect the Provider from claims which may arise from or relate to any services 

provided under this Agreement, whether such services are by the Provider or by 

anyone directly employed by or contracting with the Provider. 

e. The Provider is also required to maintain any other insurance coverage deemed 

reasonably necessary during the life of this Agreement.  

f. Agencies of the State of Florida are exempt from specific insurance coverage levels.  

Such agencies must submit proof of statutory insurance coverage but are exempt from 

the specific levels of coverage proscribed herein. 

g. All insurance, other than Worker’s Compensation and Professional Liability/Errors and 
Omissions (if required), to be maintained by the Provider shall specifically include ECT 

as an “Additional Insured”.  Each renewal of the respective certificate of insurance 
provided for above shall be submitted to ECT upon receipt by Provider.  Failure to have 

and/or maintain the required insurance under this Agreement shall not relieve Provider 

of any obligation under this Agreement including without limitation indemnification of 

ECT.   

 

24. Transportation 

 

If children are being transported by, or on behalf of, the Provider, whether in Provider owned, 

rental or non-owned vehicles, the Provider must comply with the following requirements: 

 

a. All drivers must have a valid driver’s license with the appropriate class certification (if 
applicable).  A copy of each driver’s license must be on file with the Provider. 

b. All vehicles must be insured as specified in Section 24, and 

c. A Transportation Permission Form must be signed by the parent or guardian of each 

child being transported.  A copy of each Transportation Permission Form must be on 

file with the Provider. 

 

25. Use of Trust Funds for Inherently Religious Purposes Prohibited 

 

In accordance with the Establishment Clause of the First Amendment to the United States 

Constitution and the No Aid provision of Article 1, Section 3 of the Constitution of the State of 

Florida, the use of ECT funds for inherently religious purposes or to otherwise advance a 

religion is prohibited.  The Provider shall not engage in inherently religious activities, such as 

worship, religious instruction, or proselytization, as part of the services provided and funded 



 

Escambia Children’s Trust Agreement 

Page 19 of 24 

by ECT under this Agreement.  The Provider agrees, as set forth in this Agreement, to provide 

ECT full access to its books and records, and to permit ECT to monitor its activities and 

literature to ensure that ECT funds are not being used for inherently religious purposes or to 

otherwise advance a religion.  Failure to comply with this provision will result in a reduction or 

denial of a reimbursement request or termination of this Agreement for cause as determined 

in the sole discretion of ECT. 

 

26. Indemnification 
 

Provider shall defend, indemnify, and hold harmless ECT, its agents, and employees from and 

against any and all liabilities, claims, judgments, or actions including, but not limited to, 

attorney's fees and all costs that may hereafter at any time be made or brought by any person 

or entity on account of any claim including but not limited to, personal injury, property 

damage, loss of monies, civil rights violation, or discrimination allegedly caused in whole or 

part by any act or omission, including but not limited to, breach of contract, negligent act, 

wrongful act, intentional act, omission, and any acts of fraud or defalcation, of the Provider, its 

agents, employees, or subcontractors, arising out of or relating to its performance of this 

Agreement or for Provider's improper disclosure of confidential and/or exempt information, or 

failure to comply with F.S. 119 or any other applicable law, rule or regulation. In no event will 

the Provider be liable for or have any obligation to defend ECT against such liability, claims, 

judgments, or actions, including costs and attorney's fees, arising out of the sole negligent acts 

of ECT. This provision survives termination of the Agreement. 

 

27. Time 

 

Time is of the essence in all respects under this Agreement. 

 

28. Compliance with Laws 

 

In performing its obligations hereunder, each party agrees to comply in all material respects 

with all applicable laws.  During the term of this Agreement, the Provider shall ensure that it is 

duly organized, validly existing and in good standing under the laws of Florida.  If ECT becomes 

aware that a Provider’s corporate status is administratively dissolved, ECT may terminate the 

Agreement if the Provider does not have its corporate status reinstated within 30 days’ written 
notice by ECT. 

 

29. Contract Documents and Controlling Provisions  

 

This Agreement consists of the terms and conditions herein and Provider’s incorporated 
proposal. To the extent that there exists a conflict between this Agreement’s terms and 
conditions and the Provider’s incorporated proposal, the terms and conditions of this 
Agreement shall prevail. Wherever possible, the provisions of such documents shall be 

construed in such a manner as to avoid conflicts between provisions of the various documents. 
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30. Applicable Law, Venue  

 

This Agreement shall be interpreted and construed in accordance with the laws of the State of 

Florida and venue for any litigation commenced relating to this Agreement shall be in 

Escambia County, Florida.   

 

 

31. Amendments 

 

This Agreement may only be amended by mutual agreement of the parties, provided that the 

amendment is in writing and is executed by both parties. 

 

Amendments shall not compromise the original intent or intended outcome(s) of the funded 

project.  

 

Any changes to the Performance Measurements, Scope of Work, or Budget require prior 

written approval from ECT and shall follow the adopted policies and procedures of ECT.  

 

32. Assignment; Successors and Assigns 

 

The Provider shall be prohibited from sub-contracting, selling, assigning, or otherwise 

transferring its interest in this Agreement to any other person, governmental entity, firm or 

corporation except upon prior written agreement of ECT, which ECT may withhold in their sole 

discretion.  The ECT and the Provider each binds itself and its partners, successors, executors, 

administrators and assigns to the other party and to the partners, successors, executors, 

administrators and assigns of such other party, in respect to all covenants of this Agreement. 

 

33. Waiver 

 

No express or implied consent to or waiver of, any breach or default by the other party, in the 

performance of the obligations hereunder, shall be deemed or construed to be a consent to, 

or waiver of, any other breach or default in the performance by such hereunder.  Failure on 

the part of either party to complain of any act of the other in default, irrespective of how long 

such failure continues, shall not constitute a waiver of a party's rights hereunder. 

 

34. Severability; Survivability; Preparation 

 

If any provision of this Agreement or the application thereof to any person or circumstances 

shall be invalid or unenforceable to any extent, the remainder of this Agreement and the 

application of such provisions to other persons or circumstances shall not be affected thereby 

and shall be enforced to the greatest extent permitted by law.  Any provision of this 

Agreement which is of a continuing nature or imposes an obligation which extends beyond the 

term of the Agreement shall survive its expiration or earlier termination.  This Agreement shall 
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not be construed more strongly against either party regardless of who was more responsible 

for its preparation. 

 

35. No Third-Party Benefits 

 

The parties to this Agreement do not intend any provision of this Agreement to create any 

third-party beneficiaries or to confer any benefit or enforceable right upon anyone other than 

the parties hereto. 

 

36. Sovereign Immunity 

 

This Agreement shall not be construed as constituting a waiver of any rights to sovereign 

immunity granted to ECT under the laws or Constitution of the State of Florida.  This 

Agreement shall not be construed as granting or extending the sovereign immunity to which 

ECT is entitled to the Provider or any other third-party. 

 

37. Notices 

 

All notices, including changes in the following addresses, required to be given pursuant to this 

Agreement shall be given by mail, certified or registered, and return receipt requested, or by 

personal delivery, evidenced by a receipt signed by the recipient of such personal delivery, and 

shall be effective when deposited in the mail.    

 

If to ECT, address to the Executive Director of the ESCAMBIA CHILDREN’S TRUST, 1000 College 

Blvd., Suite 1100-H, Pensacola, Florida, 32504.   

 

If to the Provider, address to the Executive Director of PENSACOLA LITTLE THEATRE, INC., 400 S 

Jefferson Street, Pensacola, Florida 32502. 

 

38. Waiver of Jury Trial and Remedies 

 

To encourage prompt and equitable resolution of any litigation, each party hereby waives its 

rights to a trial by jury in any litigation related to this agreement. No remedy herein conferred 

upon any party is intended to be exclusive of any other remedy, and each and every such 

remedy shall be cumulative and shall be in addition to every other remedy given hereunder or 

now or hereafter existing at law or in equity or by statute or otherwise.  No single or partial 

exercise by any party of any right, power, or remedy hereunder shall preclude any other or 

further exercise thereof. 

 

39. Scrutinized Companies 
 

In compliance with F.S. 287.135(a), a Provider is ineligible to and may not enter into a contract 

with ECT if the Provider is on the Scrutinized Companies that Boycott Israel List, created 

pursuant to s. 215.4725 or is engaged in a boycott of Israel. In compliance with F.S. 287.135(b), 
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for contracts of $1 million or more, a Provider is ineligible to and may not enter into a contract 

with ECT if the Provider (1) is on the Scrutinized Companies with Activities in Sudan List or the 

Scrutinized Companies with Activities in the Iran Petroleum Energy Section List, created 

pursuant to s. 215.473 or, (2) is engaged in business operations in Cuba or Syria. By entering 

into this Agreement, you are certifying that you are eligible to contract with ECT and are not 

participating in a boycott of Israel, are not on the Scrutinized Companies with Activities in 

Sudan List, are not on the Scrutinized Companies with Activities in the Iran Petroleum Energy 

Sector List and that you do not have business operations in Cuba or Syria. In addition, this 

Agreement may be terminated if Provider (1) has found to have submitted a false certification, 

(2) has been placed on the Scrutinized Companies that Boycott Israel List, or is engaged in a 

boycott of Israel, (3) has been placed on the Scrutinized Companies with Activities In Sudan 

List or the Scrutinized Companies with Activities in The Iran Petroleum Energy Sector List; or (4) 

has been engaged in business operations in Cuba or Syria. 

 

The Provider agrees to observe the above requirements for applicable subcontracts entered 

into for the performance of work under this Agreement.  

 

The Provider agrees that the certifications in this section shall be effective and relied upon by 

ECT for the term of this Agreement, including any and all renewals. 

 

The Provider agrees that if it or any of its subcontractors’ status changes in regard to any 
certification herein, the Provider shall immediately notify ECT of the same. 

 

As provided in Subsection 287.135(8), Florida Statutes, if federal law ceases to authorize the 

above-stated contracting prohibitions then they shall become inoperative. 

 

40. E-Verify 
 

In accordance with F. S. 448.095, no later than the first date of the term Agreement, Provider 

must register with and use the U.S. Department of Homeland Security's E-Verify system, 

https://e-verify.uscis.gov/emp, to verify the work authorization status of all employees hired 

on or after the first date of the term Agreement and during the remainder of the term of this 

Agreement. Evidence may consist of, but is not limited to, providing notice of your E-Verify 

number. The link for instructions on how to provide proof of participation/E-Verify enrollment 

is https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-

verify. 
 

The statute also applies to subcontractors performing work under this Agreement. The 

subcontractor must use the E-Verify system for any employees it may hire during the term of 

this Agreement. The Subcontractors must provide affidavits stating the subcontractor does not 

employ, contract with, or subcontract with an unauthorized alien, as defined by F.S. § 

448.095(k). Subcontractors are defined in Florida Statute as both individuals and legal entities. 

Provider must maintain copies of all subcontractor affidavits for the duration of the ECT 

Agreement and these affidavits shall be subject at all times to inspection, review, or audit by 

https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
https://www.e-verify.gov/faq/how-do-i-provide-proof-of-my-participationenrollment-in-e-verify
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ECT personnel or its duly authorized agent. 

 

Notwithstanding any other terms of this Agreement, if ECT has a good faith belief that you have 

knowingly hired, recruited or referred an alien who is not duly authorized to work by the 

immigration laws or the Attorney General of the United States, ECT shall terminate this 

Agreement. Provider may be liable for all costs associated with ECT securing the same 

services, inclusive, but not limited to, higher costs for the same services and rebidding costs (if 

necessary). Any challenge to termination under this provision must be filed in the Circuit Court 

no later than 20 calendar days after the date of termination. If this Agreement is terminated 

for a violation of the statute, Provider may not be awarded a public contract for a period of 

one (1) year after the date of termination. 
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Attachment 2 

 

[Character Building Through Building Characters at Pensacola 

Little Theatre]  

Performance Measurements 

RFP#2022-03 / Out-of-School Time Program 

FY 2022-2023 
 

The Program’s performance will be tracked through the performance reporting module in SAMIS 

for the contract period. The following Participant Level Performance Measurements will be used 

to assess progress. 

 

n Measurement: Identify how success will be measured such as the percentage of change, 

increase, or completion, etc.) 

 

n Value: Specify the minimum number of the measured impact 
 

 
 

Goal 1:  

Children will develop fundamental public speaking skills and foster effective communication and 

sense of voice with an increased ability to communicate their opinions clearly and effectively, 

listen, and work collaboratively with their peers and adults. 

Objective Measurement Value Related Indicator(s) 

1.1) 85% of educators surveyed after each 

session will report students enhanced ability 

to harness the skills to be able to articulate 

themselves to peers and instructors 

confidently. 

Surveying 

will take place 

for all Year 1 

students, 

which are 

100% new 

students 

impacted in 

this new 

program. 

85% 

success 

of all 

Year 1 

students 

would be 

165 

students 

Weekly public 

speaking assignments 

as well as listening 

metrics 

1.2) 95% of students surveyed after each 

session will report positively on outcomes 

such as feelings of belonging, their ideas 

count, and that they have a voice worth 

hearing and able to use 

Surveying 

will take place 

for all Year 1 

students, 

which are 

100% new 

students 

impacted in 

this new 

program. 

185 

students 

Students will rehearse 

lines aloud in front of 

their classmates and 

teachers in a 

comfortable, safe 

environment 
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1.3) 100% of students will be evaluated on 

growth of communication skills by PLT 

education staff before and after completion 

Surveying 

will take place 

for all Year 1 

students, 

which are 

100% new 

students 

impacted in 

this new 

program. 

195 

students 

Weekly one-on-one 

meetings between 

program staff and 

youth 

 

 

Goal 2:  

Children will improve reading comprehension and fluency while changing their behavior and 

attitude toward reading 

Objective Measurement Value Related Indicator(s) 

2.1) 100% of students will possess an 

increased understanding of story structure 

and plot, with the knowledge of how to 

identify words on paper with the characters 

they brought to life as reported through 

survey by educators 

100% of all 

Year 1 

students will 

be measured 

through 

survey of 

educators 

195 

students 

Using creativity to 

research new words 

for expression to 

increase their 

vocabulary.  

2.2) By the end of each session, 80% of 

students will have been reported as having 

obtained a larger vocabulary for ELA 

classes in the upcoming school year 

100% of all 

Year 1 

students will 

be measured 

through 

survey of 

educators 

156 

students 

Each week, students 

will read through 

scripts as they are 

translated from books 

to better understand 

plot, characters, and 

story line in a 

meaningful way. 

2.3) 70% of students will report a positive 

change of behavior toward reading 

100% of all 

Year 1 

students will 

be measured 

through 

survey of 

educators 

136 

students 

Physically acting out 

parts and dialogue to 

better understand plot 

and storyline 

 

 

 

 

 

 

 

 

 



Goal 3:  

PLT staff will utilize and educate youth-led program volunteers in script analyzation and 

translation while working with at-risk students. All engaging with students will receive necessary 

certifications to be successful and ethical 

Objective Measurement Value Related Indicator(s) 

3.1) 100% of volunteers will grow their 

knowledge of working with at-risk students 

to be able to put into place outside of the 

PLT setting.  

 

Through 

program staff 

surveys 

administered 

at the end of 

each session, 

PLT will find 

that 100% of 

staff feel 

confident in 

their ability to 

impart 

leadership 

skills, and  

100% of staff 

feel 

professional 

development 

opportunities 

are relevant to 

their work and 

plot, with the 

knowledge of 

how to 

identify words 

on paper with 

the characters 

they brought 

to life as 

reported 

through 

survey by 

educators 

84 

volunteers 

and 7 new 

staff 

positions 

PLT staff and OTS 

experts will train 

volunteers to prepare 

assignments on the 

language arts aspects 

of theatre 

 

Participating in 

training and 

development in void 

areas based on 

participant 

 

 

 

 

 

 

 

 

 



Goal 4:  

Children will develop techniques and alterative interests to help the avoidance of risky behavior 

and coping with traumatic situation while simultaneously better understanding healthy breathing 

and eating habits 

Objective Measurement Value Related Indicator(s) 

4.1) At the end of the six-week session, 

teachers will report a change in behavior 

and attitude in 75% of participating students 

100% of all 

Year 1 

students 

evaluated 

through 

survey 

146 

students 

Using strategic book 

content that centers 

on resilience, healthy 

lifestyle choices, and 

ethics in an engaging 

manner 

4.2) 80% of guardians will report a decrease 

in risky behavior in students within the 

program 

100% of all 

Year 1 

students 

evaluated 

through 

survey 

156 

guardians 

Using strategic book 

content that centers 

on resilience, healthy 

lifestyle choices, and 

ethics in an engaging 

manner 

4.3) 100% of students will receive healthy 

snacks for education and satiation in each 

class 

100% of all 

Year 1 

students 

evaluated 

through 

survey 

195 

students 

Experiencing, 

learning, and 

engaging from 

breathing trainings, 

healthy snacks, and 

contact with health 

professionals 
 

 

Goal 5:  

PLT programming will foster lasting relationships between Pensacola Little Theatre and the 

Escambia County Public School System and its students and educators while engaging donors on 

the success of the program. 

Objective Measurement Value Related Indicator(s) 

5.1) By early September 2024, the program 

will grow by 5% 

Measured in 

number of 

Year 1 

students to 

Year 2 

students 

Possible 

increase 

to over 

200 

students 

in Year 2 

Additional funds will 

be secured to make 

the expansion 

permanent 

5.2) Leadership will deepen existing 

relationships with and further develop an 

outreach plan for underserved communities 

Measure of 

existing 

partnership 

and number of 

programs vs. 

new programs 

Growing 

outreach 

staffing 

beyond 1 

PT 

employee 

Develop 

sustainability plan for 

the continuity of the 

new position beyond 

the end of the grant 

period 
 



 

 

 
Data Collection Requirements 
 
 
Providers receiving funds from Escambia Children’s Trust (ECT) will enter participant data 
using the SAMIS case management portal. The source of all participant data required by ECT 
should be supported and documented in either individual case files or other verifiable source 
documents or systems, which are subject to inspection and monitoring by ECT. 
 
The provider is responsible for developing, maintaining, and adhering to confidentiality policies 
and procedures that govern participant files and records, protection of participants’ rights, 
research involving participants served, privacy afforded to participants (when applicable) and 
release of participant information as per the ECT agreement language and any other legal 
requirements. These policies and procedures must be incorporated into the provider’s policies to 
protect participant data and prevent accidental or malicious disclosure of participant information. 
 
Provider reports and data required to be uploaded to SAMIS are due on the 15th of the month 
following the month services were provided unless otherwise specified in the Provider’s 
agreement. For example, reports and data for services provided in January must be submitted via 
SAMIS by February 15th. 
 

• Demographic data for all participants of programs funded by ECT must be entered into 
SAMIS (or an alternate, pre-approved data system), regardless of funding unless the 
collection of aggregate data has been approved by ECT. 

 
• Participants’ data should not be entered into SAMIS until they have signed a release of 

information for ECT or a data sharing agreement between the Provider and ECT exists, 
unless otherwise specified in the ECT agreement. 

 
• The Provider will maintain in participant files a completed copy of an ECT-approved 

form for authorizing client consent to release information for each participant receiving 
services. As allowed by law and Provider policy, the Provider will add ECT to consent 
forms. 

 
• Participants receiving services will be identified as a child or an adult on the participant 

profile. Each participant will be assigned a unique record ID. Participants receiving child 
services shall be identified as a child. A child record should always remain as a child 
record, even if the child turns 18 during the program enrollment. Participants receiving 
adult (parent) services shall be identified as an adult. 

 
The following Data Points will be collected for all participants. These data will serve as source 
documents for reports used to track progress toward deliverables specified in Exhibit B of the 
provider’s agreement, Performance Measurements. 
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Page 2 
Data Collection Requirements 

1. Household Size – total number of adults and children in the household  
2. Household Income – total annual gross income of all members in the household 
3. Head of Household – member of the household who contributes more than half of the 

household’s income or makes most of the household decisions. For a child who resides in a 
foster home, enter the child’s name 

4. Number of Adults in Household 
5. Number of Minor Children in Household – Household Arrangement – Single Parent- 

Female Head of Household; Single Parent- Male Head of Household; Dual Parent- 

Married; Dual Parent- Non-Married Female Head of Household; Dual Parent- Non-

Married Male Head of Household; Other-Relative / Kinship Care – Female Head of 

Household; Other-Relative / Kinship Care – Male Head of Household; Other-Relative / 

Kinship Care – Married; Other- Non-Relative; No Dependents – Married; No Dependents – 

Couple, Non-Married; No Dependents – Single Female; No Dependents – Single Male 
6. Relationship of Child Participant to Head of Household – Spouse; Biological son or 

daughter; Adopted son or daughter; Stepson or stepdaughter; Brother or sister; Father or 

Mother; Grandchild; Parent-in-law; Son-in-law or daughter-in-law; Other relative; 

Roomer or Boarder; Housemate or roommate; Unmarried partner; Other non-relative; Self 
7. Participant Address – Address 1, Address 2, City, State, and ZIP Code  
8. Current Living Situation – Have Physical Address; Legally Restricted from Release; 

Unsheltered; Sheltered; Safe Haven; Institutional Setting; Temporary Housing Situation; 

Potentially Permanent Housing Situation 
9. Home Phone Number 
10. Cell Phone Number – for children, this should be the parent’s cell phone number 
11. Email Address – for children, this should be the parent’s email address 
12. Referred From / How Did You Hear About This Program 
13. First Name, Middle Name, Last Name, Last Name Suffix 
14. Date of Birth 
15. Gender – Male; Female; Gender Non-Conforming; Trans Male; Trans Female 
16. Sex – Male; Female  
17. Race – American Indian or Alaska Native; Asian; Black or African American; Native 

Hawaiian/Pacific Islander; Two or More Races; White 
18. Ethnicity – Hispanic, Latino, or Spanish Origin; Not Hispanic 
19. Primary Language Spoken at Home 
20. Education – the participant’s highest level of education should be selected; for adults = Did 

not graduate high school; High school diploma/GED; Some college; Associate’s Degree; 

Bachelor’s Degree; Master’s Degree; Doctorate/Terminal Degree; for children = Age 0-5, 

attending Child Care Center; Age 0-5, attending Family Day Care Home; Age 0-5, not 

attending Center or Family Care Home; School Age, not currently enrolled; School Age – 
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Data Collection Requirements 

select the current grade in which the child is enrolled (if in summer program, denote the 

grade the child will be entering for the upcoming school year) 

21. Student ID Number 
22. School Name 
23. Start Date – This should be the first day a participant is active within the program 
24. Referred To – This field identifies referrals made for the participant throughout the program. 
25. Services Type – This field includes the types of services funded, e.g., OST/afterschool, 

OST/summer camp, early learning care, legal services, healthcare, dental services, academic 
supports, capacity building, and additional categories as needed 

26. Close Date – The last date the participant received services, defined as s face-to-face 
service, direct phone, voice contact, or telehealth;  does not include voice mail, email, or 
written contact 

27. Closing Reason – Completed Program; Transferred to another provider prior to completion 

of program; Participant withdrew-with notice; Participant withdrew- health problems; 

Participant withdrew- lack of transportation; Participant withdrew without notice; 

Participant lost eligibility- aged out; Participant lost eligibility - was arrested/ 

incarcerated; Participant lost eligibility moved out of service area; Participant lost 

eligibility - violation of program rules; Participant lost eligibility - lack of progress; 

Participant died; Reunification; Funding Ended / Site Closed 
 
NOTE: Exceptions to this list must be documented in the Special Conditions section of the 
provider agreement. 
 
Performance Measurement 
 

 Performance Measures must be collected as specified in the ECT agreement. 
 If the agreement between the Provider and ECT requires the collection of data for 

performance measures, (e.g., surveys, assessments), the Provider must have written 
procedures to ensure the proper execution of the measure. 

 Service and form (e.g., surveys, assessments) dates must be the date that the service or 
measurement occurred or the date the information was collected. If the measurement 
cannot be collected, the reason must be documented in the case file. 

 All required answers must be completed for all forms. 
 
Program Services/Attendance 
 

 A service or attendance must be entered for all participants to identify the individual and 
group or program-wide service for which the participant is engaged. Services are entered 
in SAMIS based off each service interaction.  

 All attendance should be entered as soon as possible but no later than two weeks from the 
date of attendance. 
 
 



 

Page 4 
Data Collection Requirements 

Referrals 
 

Referrals made for participants to other programs should be recorded.  
 

1. No Referral(s) Made: an assessment of needs was completed, and no referral(s) was 
required. If this selection is utilized no other referral items should be selected. 

2. 2-1-1 Northwest Florida: local information and referral service. 
3. Adoptions: any private adoption Provider. 
4. Adult & Aging: any Provider providing specialized services to adults and seniors. 
5. Alcohol and/or Substance Abuse Services: any public or private Provider specializing in 

the treatment of or prevention of alcohol or substance abuse. 
6. Basic Needs Services: any program, public or private, that assists families in meeting their 

basic needs in times of crisis, needs, or change or any program, public or private, that 
provides assistance with household items such as food, clothing, dishes, or other household 
goods. 

7. Child Care: any public or private childcare provider. 
8. Child Support Enforcement: The Department of Revenue Child Support Enforcement 

Program. 
9. CHNF: any referral to Community Health Northwest Florida 
10. Community Based Care Lead Agency: community-based care services (foster care, 

adoption) that are contracted for by DCF. 
11. Counseling Program: any Provider, public or private, that provides counseling to 

individuals, families, groups including programs that provide services to the terminally ill 
and/or grief services to surviving family members. 

12. Dental Services: any dentist for dental services. 
13. Developmental Evaluation and Intervention Services: evaluation and treatment for children 

with suspected or identified developmental delay or neuromuscular impairment or any 
community Provider that deals with developmental disabilities in children (for example, 
mental or physical handicaps). 

14. Disabilities: agencies specializing in services to people with disabilities defined as 
temporary or permanent reduction in function, usually a result of a physical or mental 
condition or infirmity. NOTE: Agencies that specialize in treating developmental 
disabilities should be entered under “Developmental Evaluation and Intervention Services”. 

15. Domestic Violence Services: any Provider specializing in providing services to perpetrators 
or victims of domestic violence (including crisis sheltering). 

16. Education: any academic program offered by any public or private school (including credit 
or non-credit courses, adult education, Special Education, and English for Speakers of 
Other Languages – ESOL). 

17. Employment Assistance/Job Training: any Provider, public or private, specializing in 
vocational training or employment related services for non-handicapped persons including 
Florida’s Provider for Workforce Innovation program. 

18. Faith-based Organization: organizations that provide social services, or religious or 
spiritual activities as part of their affiliation with a religious group, not including faith 
based parochial schools. NOTE: Referrals to a parochial school should be identified as 
“Education.” 



 

Page 5 
Data Collection Requirements 

19. Family Support Services: any program, public or private, that assists families in meeting 
their basic needs in times of crisis, needs, or change or a program that provides funds for 
emergency needs such as rent or utilities. 

20. Financial Management/Debt Counseling/VITA: any program, public or private, that 
specializes in services that help people manage money, develop budgeting skills, or assist 
with debt management or tax preparation. 

21. FL Dept of Children & Families (DCF): referred to any division of DCF including the 
Adult Services, Developmental Disabilities, Economic Services, Family Safety or 
Substance Abuse or Mental Health divisions. 

22. FL Dept of Health: any referral to the Florida Department of Health / Escambia County 
Health Department. 

23. Florida Abuse Hotline: The Florida Abuse Hotline accepts reports 24 hours a day and 7 
days a week of known or suspected child abuse, neglect, or abandonment and reports of 
known or suspected abuse, neglect, or exploitation of a vulnerable adult. To make a report 
you can a) Report online at https://reportabuse.dcf.state.fl.us/, b) Call 1-800-962-2873, c) 
Use 711 for Florida Relay Services, or d) Fax your report to 1-800-914-0004. If you 
suspect or know of a child or vulnerable adult in immediate danger, call 911. 

24. Housing: any program that provides non-crisis related short or long-term housing services. 
25. Juvenile Justice: referred to any court with jurisdiction over juveniles, any Provider that 

serves youth involved with the justice system or any referral to any office or employee of 
the Florida Department of Juvenile Justice. 

26. Legal Services: a Provider or program that provides legal advice or services or any licensed 
attorney, private law firm, or public defender. 

27. Medical Services: any clinic, family physician, radiologist, ophthalmologist, optometrist, 
hospital, emergency room, or any health service provider excluding mental health service 
providers. Mental health service providers should be entered under “Mental Health 
Services” below. 

28. Mental Health Services: any public or private organizations concerned with meeting the 
needs of the mentally ill or those vulnerable to mental illness or a privately practicing 
professional who provides guidance or problem-solving advice. 

29. Neighborhood Family Center: A place in a neighborhood where families come together to 
meet each other, have fun together, learn together, and support each other. 

30. Parenting Education: a program that provides information, resources, and or tools to 
promote change that improves the lives of children by supporting parents and caregivers. 

31. Parent University: a specific parenting education program offered in Escambia County. 
32. Recreation Program: any public or private recreation program or center. 
33. Refugee/Immigrant Services: any public or private Provider specializing in services to 

refugees or immigrants. 
34. Respite Care: a service that provides periodic relief for the family or primary care giver. 
35. Shelter Services: crisis related temporary safe housing services (for example runaway or 

homeless) excluding domestic violence shelters which should be entered as Domestic 
Violence Services. 

36. Support Group: a program that organizes and provides resources, peer support, and 
guidance to a group of people with common goals or issues. 
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37. Vocational Rehabilitation Services: any Provider public or private that offers training to 
participants who are mentally or physically disabled so they can do useful work and 
become more self-sufficient. 

38. Youth Development Program: programs designed to support, guide and challenge young 
people. They are characterized by providing youth with opportunities for meaningful 
participation and service to others. These programs provide youth with opportunities to 
explore and develop values, interact with caring adults, and form considerate relationships 
with their peers. 



LINE ITEM

Budget Previously 

invoiced

This invoice Total 

Invoiced

Budget 

remaining

A.

A1. Personnel 12,024.00$  $                 -   12,024.00$     

Subtotal 12,024.00$ -$ -$ -$ 12,024.00$     12024

A2. Benefits 2,122.00$  $                 -   2,122.00$       2122

Total Personnel Costs 14,146.00$ -$ -$ -$ 14,146.00$ 

B.

B1. Staff Travel/Vehicle fuel/Bussing  $                                          -    $                 -   -$                 

B2. Equipment (Items > $5,000)  $                            11,600.00  $                 -   11,600.00$     

B3. Supplies (Items < $5,000) 63,741.00$  $                 -   63,741.00$     

B4. Staff Professional 

Development/Training

1,050.00$ 

 $                 -   

1,050.00$       

B5. Printing & Copying 2,500.00$  $                 -   2,500.00$       

B6. Postage/Shipping/Delivery 1,200.00$  $                 -   1,200.00$       

B7. Lease/Space Rental -$  $                 -   -$                 

B8. Utilities (internet, telephone, 

electricity, water, etc.

500.00$ 

 $                 -   

500.00$          

B9. Insurances (Liability, Auto, etc.) 2,100.00$  $                 -   2,100.00$       

B10. Consultant and Professional 

Fees/Contract Staff

-$ 

 $                 -   

-$                 

B11. Subgrants to partner Organization 26,400.00$  $                 -   26,400.00$     

B12. Background & Drug Screenings  $                 -   -$                 

B13. Field Trips -$  $                 -   -$                 

B14. Meals  $                 -   -$                 

B15. Client Transportation  $                 -   -$                 

B16. Outreach Expenses/Marketing -$  $                 -   -$                 

B17. Vehicle Purchase  $                 -   -$                 

B18. Participant Incentives  $                 -   -$                 

B19. Program Scholarships 21,444.00$  $                 -   21,444.00$     

Subtotal 130,535.00$ -$ -$ -$ 130,535.00$ 

Total - Personnel and Expense 144,681.00$ -$ -$ -$ 144,681.00$ 

C. Administrative Costs (Indirect)  $                 -   -$                 

PROJECT TOTAL 144,681.00$ -$ -$ -$ 144,681.00$ 

Pensacola Little Theatre
Character Building through Building Characters at 

Pensacola Little Theatre
Project period:

Invoice Number:

Invoice period:

Personnel

Expenses

Prepared by - Signature Date

Approval - Signature Date

Escambia Children's Trust Reimbursement Form

Revised 2/17/23
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Character Building through 

Building Characters 

3/1/2023 - 2/29/2024

LINE ITEM BUDGET

A.

A1. Personnel 12,024$ 

Subtotal 12,024$ 

A2. Benefits 2,122$ 

Total Personnel Costs 14,146$ 

B.

B1. Staff Travel/Vehicle fuel/Bussing  $                                           -   

B2. Equipment (Items > $5,000)  $                                  11,600 

B3. Supplies (Items < $5,000) 63,741$ 

B4. Staff Professional Development/Training 1,050$ 

B5. Printing & Copying 2,500$ 

B6. Postage/Shipping/Delivery 1,200$ 

B7. Lease/Space Rental -$ 

B8. Utilities (internet, telephone, electricity, water, etc. 500$ 

B9. Insurances (Liability, Auto, etc.) 2,100$ 

B10. Consultant and Professional Fees/Contract Staff -$ 

B11. Subgrants to partner Organization 26,400$ 

B12. Background & Drug Screenings

B13. Field Trips -$ 

B14. Meals

B15. Client Transportation

B16. Outreach Expenses/Marketing -$ 

B17. Vehicle Purchase

B18. Participant Incentives

B19. Program Scholarships 21,444$ 

Subtotal 130,535$ 

Total - Personnel and Expense 144,681$ 

C. Administrative Costs (Indirect) 

PROJECT TOTAL 144,681$ 

Expenses

Pensacola Little Theatre

Personnel

EXHIBIT E



Key Personnel 

Kimberly Wise Scott | Community Outreach Director, Pensacola Little Theatre 

- B.S. Secondary Education, Speech and English Emphasis 

- M.S. Curriculum and Instruction, Speech Emphasis 
- Trauma Informed Care Training 
- CPR 
- Long Distance Track Coaching Certification 
- Previously taught 6-8 Grade Language Arts, Drama & Critical Thinking Teacher, 

Dixon School of the Arts & Sciences  
 

Job Description: The Community Outreach Director will oversee the direction and execution 
of the Character Building through Building Characters outreach program (CBBC). Duties 
include curriculum development; school system correspondence, facilitation, and 
scheduling; training of contracted educators; teaching classes within the program; securing 
of program transportation; outreach in underserved communities throughout Escambia 
County to grow program audience and participation; marketing of program; ordering of 
program materials; among other duties as assigned by the Executive Director 
 
Topher Warren | Education Director, Pensacola Little Theatre 

- B.F.A Musical Theatre, University of West Florida 
- Previously the Director of Missoula Children’s Theatre 
- Previously in the administration of Atlanta’s JB Studios  

 
Job Description: The Education Director will oversee PLT arts education programming 
and work in tandem with the Community Outreach Director to incorporate CBBC 
students into existing EDU classes. Duties include recruitment of program contracted 
educators; contract creation for all educators; scholarship applications and scheduling 
of review with scholarship committee; teaching classes within the program; attendance 
monitoring and record keeping; approval of curriculum; among other duties as assigned 
by the Executive Director 
 

Kathy Holsworth | Artistic Director, Pensacola Little Theatre 

- B.A. Education, University of Alabama 
- M.S. Strategic Communications and Leadership, University of West Florida 

- Adjudicator, Florida Theatre Conference Thespians 
- Theatrical Intimacy Education Training 
- American Association of Community Theatres 
- Impact 100 member and previous Board of Directors 

 

Job Description: The Artistic Director will oversee the creative direction of Pensacola 
Little Theatre, its arts education programs, and its volunteers. Duties include monitoring 
and recruitment of volunteers; season production schedule; vetting pieces and materials 
used in the classroom and onstage; staffing schedules; teaching classes within the 
program; serving on the scholarship committee; evaluation of program staff; among 
other duties assigned by the Executive Director 
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Sid Williams-Heath | Executive Director, The Clark Family Cultural Center 

- B.A. Public Relations, University of Mississippi 
- B.A. Journalism, University of Mississippi 
- Certified ProAdvisor, QuickBooks 

- Treasurer, Visit Pensacola 
- Vice President, Stamped LGBTQIA+ Fest 
- Health & Wellness Instructor, Ride Society Pensacola 

 
Job Description: The Executive Director will oversee all programs within The Clark 
Family Cultural Center. Duties include grant facilitation and communication with ECT 
staff; payments and reimbursement requests; compliancy, auditing, and fiscal 
responsibility of CBBC outreach program and grant funds; program monitoring and data 
quality; ordering of all supplies and equipment for CBBC program; background checks 
of all employees and contracted workers; overseeing the scholarship committee; grant 
renewal processes; other duties as needed 
 
Contracted Educators 
 
Job Description: Lead Character Building through Building Characters program during 
specified times on behalf of the Pensacola Little Theatre Education and Outreach 
Department. Duties include overseeing all students in CBBC classes; executing 
approved curriculum and class instruction; collecting data as requested by supervisor; 
attendance records; signing off on arrival and departure of all students; requesting of 
necessary materials; maintain and promote the highest standard of programming and 
communication within CBCC classes; among other duties as assigned. 
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